
Username and password are the same as the one used to access the 

campus network and your email account." 

1. Enter Username

"e.g. “If your domain login is smithj then you will enter smithj

for your username and you will use your domain password." 

2. Enter Password



3. Click “Create a new Request”



4. Click “Cancel”



5. Click “Request Area”

5a. Enter contact phone number

5b. Enter email address

username@uapb.edu



6. Select “Request Area”



7.  Type message and click “save”



8. TS Request saved 

9. Please logout when finish


