
 

 

 
Director of Development 
 

Date05/04/2021 

Department: Human Resources  

FLSA Status: EXEMPT 

Location:  Pine Bluff, AR, US, 72201  

County: Jefferson  

Posting End Date: 05/17/2021 
 

JOB SUMMARY 
 
The Director of Development is responsible for building relationships with alumni, key stakeholders, and friends of the university to 
invite them to make investments in the University of Arkansas at Pine Bluff. The position plays a key role in advancing the university 
mission, which includes expanding educational and learning opportunities for students throughout Arkansas and the nation.  This is 
a pivotal position on the university’s Advancement team, working collaboratively with staff across campus in initiating and growing 
philanthropy. The position matches prospective donors and alumni with university funding priorities and projects align them with 
donor interests, builds industry and community partnerships, and provides strategic guidance and support to staff on fundraising 
projects as assigned and appropriate to the specific job duties. The Director of Development will work on an existing portfolio and 
manage a personal solicitation strategy.  This position will also manage the development of core fundraising for Affinity and priorities 
initiatives including Athletics, the Arts, Music, M4, and related objectives. 
 
TYPICAL FUNCTIONS  

Growth of fundraising priorities, including oversight of individualized strategies and implementation of special fundraising 
programs.  Manage a relationship portfolio of approximately 100 major donors and prospects with the capacity to give a minimum 
of $10,000-$25,000 annually, and/or ability to provide planned gifts.  Work collaboratively with leadership, board members, and 
advancement team, to direct the identification, cultivation, and solicitation of donor prospects, and implement effective fundraising 
strategies for giving.  Actively solicit support from donors/corporations for unrestricted university operations, legacy giving, 
endowment, and faculty staff contributions.  Partner with Advancement team in the development of marketing materials for gift 
efforts.  Set weekly and monthly donor contact goals (calls and visits), and achieve annual goals for substantive contacts, to 
identify, cultivate, solicit and steward donors.  Support university donor cultivation and stewardship events, including Annual Gala, 
Cheer, Athletics, M4, Affinity events, and related university priorities as defined by leadership.  Maintain accurate and detailed 
records of donor communications and prospect management including documentation of major gift interactions.  Work with the 
Advancement team to analyze strategies and results of major gifts campaigns.  The minimum expectation of $500,000 in new 
funding to be generated annually, with a projection of growing the donor base by 100 new prospects each year.  Other duties as 
assigned. 
 
MINIMUM QUALIFICATIONS 
 

Five-Six years of development experience in higher education is preferred (including a minimum of three years of experience as a 
Gift Officer at Division I educational institution) Bachelors's Degree is required, Masters is preferred. A minimum of 5 years of 
development experience is required.  Strong verbal and written communication skills, ability to communicate ideas with 
enthusiasm to donors, and an ability to effectively match the interests of donors to university needs.  Experience working with 
Boards, alumni, and corporations to cultivate and steward donors, and secure significant gifts.  Demonstrated skills /managing 
projects/working independently/and meeting deadlines.  Exemplify ethical standards of professional fundraising, including 
confidentiality warranted.  Excellent interpersonal skills with collegial approach, understanding of a University culture. Knowledge 
of state of Arkansas culture and alumni donor base highly preferred, with a particular emphasis on established relationships in the 
northwest region of the state and broader Arkansas corporate community.  Flexibility as needed to work evenings and/or 
weekends for special events.  An affinity to the UAPB mission and a career profile that reflects an understanding of work products 
within the HBCU or African American cultural experience is a plus.  
 

 
INTERESTED APPLICANTS SHOULD COMPLETE THE UNIVERSITY OF ARKANSAS AT PINE BLUFF JOB APPLICATION 

 
 

The University of Arkansas at Pine Bluff is committed to creating a safe and secure educational and work environment. We are committed to leveraging inclusion 
and diversity principles. The University of Arkansas at Pine Bluff is an Equal Opportunity/Affirmative Action Employer.  We are committed to providing equal 
employment opportunities to all employees and applicants for employment without regard to race, color, religion, sex, pregnancy, age, disability, citizenship, national 
origin, genetic information, military or veteran status, or any other status or characteristic protected by law.   Candidates must have proof of legal authority to work 
in the United States on the first day of employment, and all applicant information is subject to public disclosure under the Arkansas Freedom of Information Act. 

http://www.uapb.edu/home.aspx

